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Emergency Plan 

Staffing arrangements must be organized to ensure safety and to meet the needs of the children – EYFS legal requirements

Aim of policy 

To ensure the staffing arrangements are organized to ensure the safety and to meet the needs of the children in our care. 

Procedures

If the childcare venue is suddenly unfit for purpose, for example, due to a flood, the following emergency procedure will be followed:

Children already at the setting:

· Move children to a place of safety. In the event of the no suitable indoor space the children will congregate at the fire assembly point in front of the school.

· The Head Teacher/Assistant Head Teacher/Room Leader will coordinate the process of ensuring the children are appropriately cared for. 

· The Assistant Head Teacher will collect the emergency contact file and inform parents of the recent events.

· The Head Teacher/Assistant Head Teacher will coordinate staff appropriately ensuring adult:child ratios are met at all times and that a supervisor is present.

· For children due to attend the setting parents will be contacted and made aware of the situation.

· We have a nominated building as emergency back up for each venue. This provides a place where children can be cared for safely in the event of their parents not being able to collect their child from the unsafe building. The nominated back up venue is as follows: Somerville Primary School.
